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How to make a payment

1 Go to My Finances > “Summary”, and check the outstanding tuition fee balance
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o 7,500.00
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Ho payments are currently required.

Ho active concossions

Ho current sponsorships

2 Go to My Finances > “Transactions”, the breakdown of the fee balance is available and
you can make a payment via the Payment Gateway
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3 Select the tuition fee item(s) and click “Pay Now”

g nsn i s e

s and pagrare car e wmarorss agan f racamury.

Faymont Receipes

B P

..

-
Preferences 181250
e

1812.50

A -

181250

e .

. - ]5

e

181250

—

4 If you need to specify the payment amount in order to make multiple transactions, select
“‘Make a general payment” and enter the amount

*Do not click the fee items to make a general payment.
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0 Please enter the amount you wish to pay in the field below. Once you have entered the
amount, click 'Ok’ and you will be redirected to our payment gateway provider where you
will need te provide your payment details. When the payment has been processed by our
payment gateway provider, you will receive a payment confirmation with a receipt
reference.
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5 Select web gateway for your checkout option

]
| Billing information

Email Address
testikoil.edu.al

Canfirm Emall Address

testekol.edu.aL

-~ Checkout

s

Web gateway for Pay Now Web receipting

Wiet ganey

2y Now Wt recsipring

Payment Type WESGATE

6 Type in your card details and select “Pay Now”
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Name on card
“""-, %
Student Test %,,)
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Card number
wvisa [£]
4242424242424242
Expiry dat
01 v 2024 v

7 Wait for the notification “Transaction approved” appears

@ 1 INFORMATION MESSAGE

B Transaction approved.

8 Select “Finalise”

Payment Successful, press finalise to return.
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How to check the outstanding balance or credit balance
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1. Gotothe My Finances> ‘Summary’ section.

a. If you have no outstanding or credit balance, the ‘Balance’ will be 0
== ;go
b.

a ‘Balance’ amount.

If you have a credit balance, the graph will be green and the section will show

C.

M Dl

300.00

If you have an outstanding balance, the graph will be orange and the section
will show an ‘Outstanding Balance’ amount.
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